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Head Teacher: Mrs K Oshun 

Monday 21st July 2025 
Dear Parents and Carers, 
  

Attendance: Term Time Holidays and Fixed Penalty Notices 
 
Ahead of the new academic year and whilst many families may begin planning holidays for the 
year ahead, I would like to remind you of the rules regarding term-time absences and the issuing 
of Fixed Penalty Notices (FPNs).  
Please read the information below, particularly if you have received a Fixed Penalty Notice this 
academic year. 
We are legally required to promote regular school attendance. In line with the Department for 
Education (DfE) guidance, any unauthorised absences, such as taking holidays during term time, 
will result in a Fixed Penalty Notice issued by the local authority. In England, if a child misses 10 
sessions of school (the equivalent of 5 full school days) within a rolling 10-school-week period, 
without authorisation, e.g. due to a holiday, a fine (Fixed Penalty Notice) will be issued. 
Key Information about Penalty Notices 

 A first penalty notice is issued per parent, per child, and is £160. 
o This is reduced to £80 if paid within 21 days. 

 A second penalty notice within a three-year period is charged at a flat rate of £160 per 
parent, per child, with no reduction, and must be paid within 28 days. 

 A third penalty notice for the same parent and child cannot be issued. Instead, further 
unauthorised absences may lead to prosecution or other legal attendance measures. 

For Example:  
If two parents were to take two children on an unauthorised holiday next academic year and have 
already received a first penalty notice this academic year: 

 Each parent would receive two second penalty notices (one per child). 
 That would be 4 fines of £160, totalling £640. 
 These must be paid in full within 28 days. 

Please be aware that repeated unauthorised absences may result in more serious legal action and 
could impact your child’s learning and progress. 
 
Our Attendance Policy for 2025 can be viewed on the website 
 
Thank you for your ongoing support in ensuring strong school attendance.  
Yours Sincerely  
 

 
 
Kathryn Oshun  
Head Teacher 
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